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VIRGINIA: 

BEFORE THE THIRD DISTRICT, SECTION II SUBCOMMITTEE 
OF THE VIRGINIA STATE BAR 

IN THE MATTER OF 
Kevette Beard Elliott VSB Docket No. 21-032-121578 

SUBCOMMITTEE DETERMINATION 
(PUBLIC REPRIMAND WITH TERMS) 

Meetings were held in this matter on February 10, 2022 and March 16, 2022 before a 

duly convened Third District, Section II Subcommittee consisting of Brielle Marie Hunt, Chair, 

Annemarie DiNardo Cleary, Member, and John Nicoll, Lay Member. During the March 16, 

2021 meeting, the Subcommittee voted to approve an agreed disposition for a Public Reprimand 

with Terms pursuant to Part 6, § IV, ,r 13-15.B.4 of the Rules of the Supreme Court of Virginia. 

The agreed disposition was entered into by the Virginia State Bar, by Laura Ann Booberg, 

Assistant Bar Counsel, and Kevette Beard Elliott, Respondent, pro se. 

WHEREFORE, the Third District, Section II Subcommittee of the Virginia State Bar 

hereby serves upon Respondent the following Public Reprimand with Terms: 

I. FINDINGS OF FACT 

1. For all times relevant hereto, Respondent, Kevette Beard Elliott, has been an 
attorney licensed to practice law in the Commonwealth of Virginia. She was 
licensed to practice law in the Commonwealth of Virginia on October 12, 1989. 

2. On September 3, 2019, Respondent agreed to represent Complainant, Gabriel 
Brooks ("Brooks"), and his wife in a dispute with a contractor who was supposed to 
repair Brooks' house after a fire. Respondent charged Brooks an advanced fee of 
$4,000, which she collected via a credit card transaction deposited directly into her 
operating account. At no time did Respondent transfer the funds into her trust 
account. 

3. As part of the representation, Respondent agreed to contact the contractor, the bank 
and the insurance company in an effort to sort out the insurance proceeds and hire a 
new contractor to finish repairing damage to Brooks' home. Respondent also agreed 
to file a complaint against the contractor with the Virginia Department of 
Professional and Occupational Regulation ("DPOR"). 



4. On November 8, 2019, Respondent sent letters of representatioo to the contractor 
and the bank holding the insurance funds needed to repair Brooks' home. When the 
contractor refused to accept the letter from the courier, Respondent called Brooks 
and notified him. 

5. On November 11, 20 19, Respondent 111et with Brooks and his wife to discuss the 
case and the documents Respondent would need to proceed. 

6. Brooks did not hear from Respondent until December 2019, when Respondent met 
with him and a potential new contractor, but Brooks did not have the funds to pay 
the new contractor because the bank had not yet released them. 

7. On January 13, 2020, Respondent conferred with Brooks and the mortgage loan 
department servicing Brooks' mortgage. 

8. In February and March 2020, Respondent corresponded with Brooks' insurance 
company regarding the requirements necessary to remove and replace the 
contractor. 

9. In March and ApriJ 2020, Respondent continued to attempt to negotiate with and 
replace• the contractor. 

10. On May 20, 2020, in a .phone call with Brooks and his wife, Respondent stated that 
she would.have all the documents ready within the week and no later than the second 
week of June 2020 for he and his wife to approve for submission of a DPOR 
complaint. 

11. On June 22, 2020, Brooks emailed Respondent, stating, "We haven't heard from 
you last week wben reaching out and just wanted to touch base with you as last we 
spoke you informed us that you would be filing complaints with DPOR for hearings 
against Massenburg and the Engineer in mid-June, Please give us a ca.II ASAP." 

12. On June 25, 2020, Respondent emailed Brooks and stated, "l received your email 
and text. I will be in touch with you. Thank you." 

13. On July 3, 2020, Brooks emailed Respondent and stated: 

We haven't heard anything from you as pertaining to our 
case in over a month. Lt is July 3rd, three days from the 2 
year anniversary of our house fire and 10 months since 
signing a retainer for your services. 1n our first meeting, you 
assured us that we would have nothing to worry for in 
handling of our case. You assured us that the situations were 
pretty cut and dry, We were not expecting this process to go 
over night, but we feel as we have been very understanding 
but are feeling hopeless ... We are very concerned about not 
havitlg updates regularly, in regards, to our case. Please 
contact us ASAP in concerns to where you are in our case. 
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J 4. On July 6, 2020, Respondent emailed Brooks and stated, "I have 
received your texts aod email. We are not sjtting idle on your case 
even though we are not communicating with you often. We will be 
communicating with you next week to bring you current." 

15. On August 3, 2020, Brooks emailed Respondent, and stated: 

Afte.r contact with you last Friday, July 24th you assured us 
for a second time that you would have the appropriate 
action taken on our behave(sic) as our attorney. You stated 
that again you would have the appropriate documents for 
our approval no later than Wed.oesday submitted to us for 
our viewing, in the complaint against Mr. Massenburg and 
Advanced enginee1ing; to be submit to DPOR, as you 
promised and reassured us that it would have been done, in 
the second week in June. You also said you would call us 
on Friday, to discuss any corrections which did not happen. 
RESPOND PLEASE At this point we are not 
understanding the delay in filing as you have had all the 
paperwork aod estimates concerning this since December 
of 2019. As ym1 have been aware that this situation 
inflicted upon us has brought us to financial ruin and delay 
worsens us. The DPOR complaint fonnif not completed by 
Wednesday. will have to be filed by us, as we cannot 
continue to have this delayed any more. We think we have 
been very patient as to the slow progress of our case as you 
have had many complications with family sicknesses and 
we were understanding of it_, as it was you reason for not 
communicating with us in 2019 ... we are not saying you 
aren't doing anything, but we are ob.]ivious to what you are 
doing as there is no communication of what is being 
done ... Please contact us to let us know about our concerns 
as we cannot continue to be in the dark as wc will have to 
take appropriate action on our own with or without you. 

16. The same day, Respondent emailed Brooks and stated, "As 1 shared wi'th you I 
would be out of town and would be working on.your file. My return schedule 
changed. I am back. You will receive the information. Thank you." 

17. On August 8, 2020, Respondent sept Brooks and his wife a detailed email outlining 
three possible options for their consideration given that the house was an asset in a 
Chapter l 3 bankruptcy. Respondent did not mention her failure to file the DPOR 
complaint or any reluctance to file it. 

18. On November 5, 2020, Brooks wrote to Respondent and requested a refund of 
attomey's fees. He stated: 
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Attorney Kevette Elliott, we are writing to you in concern of your 
representation in the matters ofDPOR filing against A. 
Massenburg Inc. and Advanced Engineering You were paid in total 
$4200.00 to represent us in matters dealing with the 
misappropriation of funds to A. Massenburg Jnc. by BB&T, our 
being underinsured by BB&T and Liberty Mutual along with filing 
suit against A. Massenburg and Advanced Engineering. We have 
had no contact with you since August as we have been waiting for 
you the DPOR fiJing since May. At trus time we no longer wish to 
proceed with your services and ask that you give us an audit of 
what you have done on our behalf and provide-us with our file and 
any and all communications of your representatjon of us by you 
and your furn~ any and all paperwork concerning this matter. We 
are asking that you refund the sum paid to you by us in the amount 
of $4000.00 paid to your finn for our representa6on in these 
matters or show adequate reasoning for any deductions of these 
funds. Please contact us ASAP as to when we can conclude this 
matter. 

19. On November 12, 2020, Respondent repJied and stated: 

We a.re in receipt of your emaiJ. We wi II send a. full response by 
Monday. We do realue that you and your family are gojng through 
hel1 and we sincerely want to be of assistance to you in resolving 
this matter. Ow· communications have been very scarce since 
August and we apologize for the position this has put you in. We 
now have additional full time help and we are moving on cases that 
experie11ced a slow down. We will give you an accounting on 
Monday. We understand that you do not wish to continue with our 
office and we respect that. We would truly, however, like to 
continue to work with you. 

20. Respondent did not provide Brooks with an accounting on Monday. Respondent 
told VSB Investigator Lisa Marshall that she expected to receive a response from 
Brooks. Since she didn' t receive one, she did nothing. 

21. According to Respondent, after learning that Brooks' home was an asset in a 
bankruptcy, she became reluctant to continue with the case. She also felt that filing 
the DPOR complaint wou Id not help the clients• cause, but merely punish the 
contractor. Respondent did not communicate this to the clients, and never filed the 
DPOR complaint. 

22. On January 8, 2021, after not hearing from Respondent, Brooks filed the jnstant 
complaint. 

23. Respondent told Investigator Marshall that she probably should have filed the DPOR 
complaint but she "got behind" due to COVlD. However, on March 18, 202 l, 
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EIJiott wrote to Brooks in response to his rebuttal to the VSB and criticized Brooks 
for stating that he was disappointed that Respondent did not file the DPOR 
complaint, which was the very thing that she was hired to do. Sbe stated: 

Your response dated February 4, 2021 seems almost 
contradictory to your complaint. ln your complaint, you 
stressed that we were keeping your money from you and 
how that was hurting your family and that we knew how 
badJy you needed your money. In your response to our 
initial response; your focus seems to have shffted. ow you 
are saying that it is not really the money, it is the 
disappointment that we did not file the DPOR complaints. 
Since the beginning of the case, the financial component 
has been your prime concern. It appears that either your 
concerns have shifted or you are being guided and directed 
by someone in the pursuit of your complaint 

24. At no point did Respondent tell Brooks lhat she did not feel comfortable filing the 
DPOR complaint due to the bankruptcy. In fact, she twice told Brooks that the 
DPOR complaint would be prepared shortly and then never followed through. 

25. Respondent also told Investigator Marshall that, rather than filing the DPOR 
complaint as promised, she focused on "more important things.'' She stated that the 
DPOR complaint was not going to resolve the issues Brooks and his family were 
facing, rather there were more important issues she was trying to work on with 
BB&T Bank and with trying to get the contractor to sign the Termination of 
Contract and Release of Liens she repeatedly sent. Respondent said these were more 
important issues than getting DPOR to "smack the contractor' s hand" which while 
being what Brooks wanted, was not going to provide any financial or other relief but 
would take time better spent pursing the other issues with his case. 

26. On March 23, 2021, Brooks' wife visited Respondent's office and picked up the 
client file and a refund check for $4,200 drawn from Respondent s operating 
account. 1 

27. On December 15, 2021, Brooks informed Investigator Marshall that he had filed 
DPOR complaints himself against the contractor and the engineer. 

28. As part of her investigation, Investigator Marshall also perfonned an audit of 
Respondent's trust accmmts. The audit revealed that Respondent was accepting 
advanced payments by credit card directly into her operating account. Since 
depositing Brooks' $4,000 payment clirectly into her operating account, Respondent 
has purchased an automated accountiog system and has established a system of 
depositing only earned fees into ber operating account. 

1 The addjtional $200 was for a consultation fee presumably earned upon receipt. 
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II. NATURE OF MlSCONDUCT 

Such conduct by Respondent constitutes 1nisconduct in violation of the foJJowing 

provisions of the Rules of Professional Conduct: 

For.failing to jile a DPOR complaint efier promising to do so on two occasions. 

RULE 1.3 Diligence 

(a) A lawyer shall act with reasonable diligence and promptness in representing a client. 

For failing to injbrm Brooks that Respondent was reluctant to file a DPOR complaint so that 
Brooks couLd make infonrted decisions about the continued representation: 

RULE l.4 Communication 

(b) A lawyer shall explain a matter to the extent reasonably necessary to permit the client to 
make informed decisions regarding the representation. 

Por failing to deposit Brooks ' $4,000 attorney 'sfee into Respondent's trust account: 

RULE 1.15 Safekeeping Property 

(a) Depositing Funds. 

(1) All funds received or held by a lawyer or I.aw firm on behalf of a client or a third 
party, or held by a lawyer as a fiduciary, other than reimbursement of advances for costs and 
expenses shall be deposited in one or more identifiable trust accounts; aJl othe1· property held on 
behalf of a client should be p1aced in a safe deposit box or other place of safekeeping as soon as 
practicable. 

m. PUBLIC REPRIMAND WITH TERMS 

Accordingly, having approved the agreed disposition, it is the decision of the 

Subcommittee to impose a Public Reprimand with Terms. The term shall be met by one year 

from the date that the subcommittee approves this disposition and fs as follows: 

l. For a period of one (1) year following entry of this Order, Respondent hereby authorizes 

a Virginia State Bar Investigator to conduct unannounced personal inspections of her trust 

account books, records, and bank records to ensure her compliance with all of the provisions of 
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Rule J. 15 of the Rules of Professional Conduct, and shall folly cooperate with the Virginia State 

Bar imrestigator. 

ff the term is not met by the time specified, pursuant to Part 6, § IV, 1 13-15.P of the 

Rules of1he Supreme Court ofVirginia, the District Committee shall hold a hearing and 

Respondent shall be required to show cause the matter should not be certified to the Virginia 

State Bar Disciplinary Board for Sanction Detcnnination pursuant to Part 6, § N , ii 13-15.F of 

the Rules of the Supreme Comt of Virginia. Any proceeding injtiated due to failure to comply 

with terms will be considered a new matter, and an admjn.istrative fee and costs will be assessed. 

Pursuant to Part 6, § IV,~ 13-9.E. of the Rules of the Supreme Court of Virginia, the 

Clerk of the Disciplinary System shall assess costs. 

THIRD DISTRICT, SECTlON fl 
SUBCOMMITIEE OF THE 
VlRGlNIA STATE BAR 
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CERTIFICATE OF MAILING 

i II I 7-0"2.. z._ 
I certify that on , v I o cc;:;m 2 l.} , a true and complete copy of the Subcommittee 

J 

Determination (PUBLIC Reprimand With Terms) was sent by certified mail to Kevette Beard 

Elliott, Respondent, at Elliott Law Office, 8501 Mayland Dr Ste 104, Richmond, VA 23294, 

Respondent's last address of record with the Virginia State Bru.·. 
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VlRGINJA; 

BEFORE THB TIURO DISTRICT SUllCOMMIITEE, SCC'llON ll 
01: nm VIRGINIA STA ru BAR 

JN TIIE MATTER OF 
KEVEITE BEARD ELLJO1T VSB Docket No. 21-032-121578 

AGREED DJSPOSlTfON 
P LJC REPRIMAND WITH TERMS 

Pursuant to the Rules of the Supreme Court of Virginia,, Par16. § IV, 113-15.8,4, 

the Virginia State Bar, by Laura Ano Boobei'g, ~istent Bar Counsel, and Kevette Beard 

Elliott, Respondent, pro se, hereby enter into the following agreed disposition arising out 

of the referenced matter. 

I. STIPULATIONS OF FACT 

1. For all times relevant hereto, Respondent, Kevette Beard Elliott, has been an 
attorney licensed to practice law in the Commonwealth of Virginia. She was 
licensed to practice law in the Commonwealth of Virginia on October 12. 
1989. 

2 On September l. 2019, Respoodent agreed to represent Complainant, 
Gabriel Brooks ("Brooks"), and his wife in a dispute with a contractor who 
was S'llpposed to repair Brooks' house after a fire. Respondent charged 
Brooks an advanced fee of $4,000, which she collected via a credit card 
traosaction deposited directly into her operating account. At no time did 
Respondent transfer the funds into her trust account 

3. As part of the representation. Respondent agreed to contact the contmcto~, 
the bank and the insurance company in an effort to sort out the insurance 
proceeds and hire a new contractor to finish rcpairiog damage to Brooks' 
home. Respondent also agreed to file a complaint against the contractor with 
the Virginia Department of Professional and Occupational Regulation 
r·oPOR"'). 

4. On November 8, 2019, Respondent sent letters of representatioo to the 
contractor and the bank holding the inswance funds needed to repair Brooks• 
home. When the contractor refused to accept the letter from the courier, 



Respondent called Brooks and notified him. 

S. On November 11, 2019, Respondent met with Brooks and bis wifo to discuss 
the case wtd the documents Respondent would need to proceed. 

6. Rrooks did not heat from Respondent until December 2019, when 
Respondent met with him and a potential new contractor, but Brooks did not 
have the funds to pay the new conlrnctor boonuse the bank had not· yet 
released them. 

7. On January 13, 2020, Respondent conferred with BroQks Wld the mortgage 
loan department servicing Brooks' mortgage. 

8. ln Febrwuy and March 2020. Respondent corresponded with Brooks' 
iruiuranoe company regarding the requirements DCCessat)' to remove and 
replace the contractor. 

9. In March and April 2020, Respondent conlinucd to attempt to negotiate with 
and replace the contractor. 

JO. On May 20, 2020, in a phone call with Brooks and his wife, Respondent 
stated that she would have all the documents ready within the week and no 
later than the second week of June 2020 for he and bis wife to approve for 
submission of a DPOR complaint 

JJ. On June 22, 2020, Brooks emailed.Respondent, stating, "We haven't beard 
from you last week: when reaching out and just wanted to touch base with 
you as last we spoke you informed us that you would be filing complaints 
with DPOR for bearings against Massenburg and the Engineer in mid-June, 
PJease give us a call ASAP." 

12. On June 25, 2020, Respondent emailed Brooks and stated, "I received your 
email and text. I will be in touch with you .. Thank yotL" 

13. On July 3, 2020, Brooks emailed Respondent and stated: 

We haven't heard anything from you as pertaining to 
our case in over a month. It is July 3rd, three days 
ftom the 2 year anniversary of our house fire and 10 
months since signing a retainer for your services. In 
our first meeting, you asmred us that we would have 
nothing to worry for .in ~ of our case. You 
assured us that the situations were pretty cut and dry. 
We were not expecting this process to go over night, 
but we feel as we have been very understanding but 
are feeling hopeless ... We are veiy concemed about 
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not having ,Jpdates regularly, in regards, to our case. 
Please co111nct us ASAP in concerns to whete you are 
ioourcasc. 

14 On July 6, 2020, Respondent emailed lirooks aod stated, "I 
have received your texts and email. We ore not sittfog Idle on 
your case even though we arc not communicating with you 
often. We will be communicating with you ne,ct week to 
bring you current" 

l S. On August 3, 2020, Brooks emailed Respondent, and stated: 

After contact with you last Friday, July 24th you 
assured us for a second time that you would have 
the appropriate action taken on our behave(sic) ns 
our attomcy. You stated thnt agai..o you would have 
the appropriate documents for our approval no later 
than Wednesday submitted to us for our viewing. in 
the complaint against Mr. Massenburg and 
Advanced engineering; to be submit to DPOR, as 
you promised and reassured us 'that it would have 
been done, in the second week in June. You also 
said you would call us on Friday, to discuss any 
corrections which did not happen. RESPOND 
PLEASE At this point we are not undCBtanding the 
delay in filing $ you ha-ve had all the paperwork 
and estimates concerning this since December of 
2019. As you have been aware that this situation 
inflicted upon us has brought us to financial ruin 
and delay worsens us. The OPOR complaint form if 
not completed by Wednesday, wilt have to be filed 
by us, as we cannot continue to have this delayed 
any more. We think we have been very patient as to 
the slow prQgress of our r.ase as you have had many 
complications with family sicknesses and we were 
understanding of it, as it was you reason for not 
communicating with us in 2019 ... we are not saying 
you aren •t doing anything, but we are oblivious to 
what you are doing as there is no communication of 
what is being done ... Please contact us to let~ 
know about our concerns as we cannot continue to 
be in the dark as we will have to take appropriate 
action on our own with or without you. 
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lb. J he some auy, Kesponucm CIUflUCO a;,rooKS OIHI SUJIW, IUI l lillllll:U WlUI yuu 
I woJJld be oul oftowo and would be working on your file. My return 
schedule changed. I am back. You will receive the information. Thank you." 

17. On August 8, 2020, Respondent sent Rrook..q and bis wife o detailed email 
o·utlining three possible options for their consideration given that the house 
was an QSset in a Chapter 13 bankruptcy , Respond~t did not mention her 
failure to file the DPOR complaint or at1.y reluctaru::e to file it 

18. On November 5, 2020, Brooks wrote to Respondent and requested a refund 
ofattoroey's fees . He stated: 

Attorney K.evettc Elliott, we are writing to you in concern 
of your representation in the matters of DPOR filing 
against A. Massenburg Inc. and Advanced Engineering 
You were paid in total $4200.00 to represent us in matters 
dealing with the misappropriation of funds to A. 
Massenbwg Inc. by BB&T, our being underinsureaby 
BB&T and Uberty Mutual along with filing suit against A. 
Massenburg and Advanced Engineering, We have had no 
contact with you since August as we have been waiting for 
you the DPOR filing since May. At this time we no longer 
wish to proceed with your services and ask that you give us 
an audit of what you have done on our behalf and provide 
us with our file and any and all conununications of your 
representation of us by you e.nd your firm, any and aJJ 
paperwork concerning thls matter. We are asking that you 
refund the Stm1 paid to you by us in the amouot of S4000.00 
paid to your firm for our representation in these matters or 
show adequate reasoning for any deductions of these funds. 
Please contact us ASAP as to when we can conclude this 
matter. 

19. On November 12, 2020, Respondent replied and stated: 

We are in receipt of your email. We will send a full 
response by Monday. We do realize that you and your 
family are going through hell and we sincerely want to be 
of assistance to you in resolving this matter. Our 
communicatiQns have been very scarce since August and 
we apoJogize for the position this has put you in. We now 
have additional full time help and we are moving on cases 
that experienced a slow down. We will give you an 
accounting on Monday. We understand that you do not 
wish to continue with our office WJd we respect that. We 
would truly, however, like to continue to wo1k with you. 
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20. Rcspondco1 did not provide Brooks with M n<:aounllng on Mondny, 
Respondent told VSB Jnvosdgolor I.Jso Mnrshnll that ahe c,x_pect.ed to n:celvc 
n response fmm Bn.,oks. Since she didn't rcocivc one. 11hc did nolhing, 

21 . According lo Respondent, after lenming lhol Orooks' home wns an asse:t inn 
bnnkntplcy, she bee.ante reluctant to conlinw: with the case. Sbc oJso felt thnl 
filing the DJ>OR complaint would not help the clients' cause, bu1 merely 
punish the contmctor. Respondent did not communicate this to lho clients, 
nnd never fiJcd the DPOR complainL 

22. On Jaowuy 8, 2021, after not hearing from Respondent, Brooks fifed the 
instant complaint. 

23. Rc.,1xmdenl told lnvcsligntor Marshall lhat sire probably should have filed 
the DPORcomploinl but she "got behind" due to COVID. However. on 
March 18, 2021, EUiott wrote lo Brooks in response 10 his rebuttal to the 
VSB and c.riticized Brooks for staling that he wns disappointed that 
Respondent did not file the DPOR comploint, whkh was the very thing that 
she wns hired lo do. She stoted: 

Your iesprinsc dated February 4, 202 l seems almost 
contradictory to your compJaint. ln your compJaint, 
you stressed that we were keeping your money from 
you and bow that was hurting your family and that 
we knew how badJy you needed your money. In 
your response io our initial response, your focus 
seems to have shifted. Now you are saying that it is 
not really the money, it is the disappoinbnenl that 
we did not file the DPOR complaints. Since the 
beginning of the case, the financial component bas 
been your prime concem. It appears that either your 
concerns have shifted or you are being guided and 
directed by someone in the pursuit of your 
complaint. 

24. At no point did Respondent tell Brooks that she did not feel comfortable 
filing the DPOR complaint due to the bankruptcy. In fact, she twice told 
Brooks that the DPOR complaint would be prepared shortly and then never 
foUowed through. 

25. Respondent also to)d Investigator Marshall that, rather than filing the DPOR. 
complaint as promised,, she focused on "more important things.'' She stated 
that the DPOR complaint was not going to resolve the issues Brooks and his 
family were facing, rather there were more important issues she was trying to 
work on with BB&T Bank and with trying to get the contractor to sign the 
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Tcrminotion of Contract and Release of Ucns she rtpcatedly IICOl. 
Respondent said lhese- were more imponant lssue1 lhan getting DPOR to 
"smack the contractor's hand" which while bcioa whal Broob wanted, was 
nol going to provide any finonoial or other relief but would lake time better 
spent pursing the other i88UCS with hh1 case. 

26. On Mll1'th 23, 2021, Brooks' wife visited Respondent's office and picked up 
the cJlcnt file and a refund ehr.ck for $4,200 drnwn rrom Respondent's 
operating account 1 

27, On December 15, 2021, Brooks iofonned Investigator Marshall that be had 
fiJcd DPOR complaints bimself against the conlr8ctor end the engineer. 

28. As part of her investigation, Investigator Marshall also performed WI audit of 
Respondent's trust accounts. The audit revealed that Respondent was 
accepting advanced payments by credit card directly into her operating 
accounl Since depositing Brooks' S4,000 payment directly into her 
operating account, Respondent has purchased an automated accoJmting 
system and has established a system of depositing only earned fees into her 
operating accoW\t. 

ll. NATURE OF MISCONDUCT 

Such conduct by Respondent constitutes misconduct in violation of the following 

provisions of the Rules of Professional Conduct: 

For failing to file a DPOR complaint after promising to do so on two occasions: 

RULE 1.3 Diligence 

(a) A lawyer shall act with reasonable diligence and promptness in representing a client 

For failing to inform Brooks that RespondenJ was relui:tanJ to file a DPOR complaint so 
that Brooks could make informed decisions about the continl#d representation: 

RULE 1 .4 Communication 

(b) A lawyer shall explain a matter to the extent reasonably necessary to permit the client 
to make informed decisions regarding the representation. 

For failing to deposit Brooks' $4,000 anorney'sfee into Respondenl •, trust accounl: 

RULE 1.15 SafekcepingProperty 

1 The additional $200 was for a consultation fee presumably earned upon receipt. 
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(a) Depositing Fund3. 

( 1) All funds recejved or held by a lawyer or law firm on behalf of a client or o 
third party, or held by a l!lwycr as a fiduciary, other lhan reirnburscmc.nt of adv Mees f Qr 
costs and expenses shall be deposited in one or more identifiable l.nlst ocoounts; nil other 
propert)' held on behalf of a clieot should bo placed in a safe deposit box or other place of 
safekeeping as soon as practic.n.blc. 

In. PROPOSED DfSPOS1110N 

Accordingly. Assistant Bar Counsel and Respondent tender to a subcomntillee of 

tbe Third District Committee for its approvaJ the agreed disposition of a Public 

Reprimand with Terms as representing an appropriate 8811ction if this matter were to bQ 

heard through an evidentiary hearing by lhe Third District Commi~. The term sltaJI be 

met by one year from the date that the subcommittee approves this disposition and is as 

follows: 

1. For a period of one (I) year following enlry oftbis Order, Respondent .hereby 

authorizes a Virginia State Bar lnvesHgator to conduct unannounced personal inspections 

of her trust account books, ~rds., and bank records to ensure her compliance with all of 

the provisions of Rule 1.15 of the Rules of Professional Conduct. and shall fully 

cooperate with the Virginia State Bar investigator. 

If the term is not roet by one year from the~ the suboommiUee enters -a 

disposition approving the Agreed Disposition. Respondent agrees that the District 

Committee shall impose a Certification to the Virginia State Bar Disciplinary Board for 

Sanction Determination pW'SWUlt to Part 6, §IV, 1 13-J S.F of the Rules of the Supreme 

Court of Virginia. Any proceeding initiated due to failure to comply with terms will be 

considered a new matter, and an administrative fee and costs will be assessed pursuant to 
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13-9.E of !he Rules of the §prcmc Court ofVirginia. 

ff the agreed disposition is approved. the Clerk of the Disciplinary Sys1em shall 

a<:sess costs. 

Pur..uant to Part 6, §IV,~ !3-30,8 of the Rules ofthe Supreme Court of Virginia. 

Responden1's prior disciplinary record shall be furnished to 1he subcommittee 

considering this agreed disposition. 

THE VIRGINIA STATE BAR 
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